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Contents: Project Tools 

S/n MANUAL /  GUIDE 

Procurement Operational Manual / Guides 

1 Mwongozo wa Ununuzi wa Huduma ya Uwakala wa Ukusanyaji Mapato katika Mamlaka ya 
Serikali za Mtaa 

2 Procurement Operational Manual for Local Government Authorities 

Procurement Training Manuals, Modules and Handbooks for LGAs 

3 Standard Local Government Training Manual in Procurement and Contract Management 

4 Training Module No 1 : Use and Application of Public Procurement Act and its Regulations for 
Local Government Authorities  

5 Training Module No 2: Procurement Planning for Local Government Authorities 

6 Training Module No 3: Procurement Record Keeping and Reporting for Local Government 
Authorities 

7 Training Module No 4: Contract  Management and Administration for Local Government 
Authorities 

8 Training Module No 5: Contract  Closure, Review and Evaluation of  Performance and 
Outcome for Local Government Authorities 

9 Training Module No 1A: Use and Application of Public Procurement Act and its Regulations 
Local Government Authorities (Swahili) 

10 Training Handbook: Procurement Audit Skills for Council Internal Auditors  

Procurement Training Modules and Handbooks for LGAs 

11 Training of Trainers Manual - LLGA 

12 Training  Module L1: Pre-Tender Process for LLG (Swahili) 

13 Training  Module L2: Tender Process for LLG (Swahili) 

14 Training  Module L3: Contract Administration for LLG (Swahili) 

15 Training  Module  L4: Record Keeping and Reporting for LLGAs (Swahili) 

Other Tools 

16 Monitoring Matrix for Supervision by Regional Secretariat of LGA Procurement 

17 LGA Procurement Skills and Competences  

18 Training Handbook in Public Procurement Reporting (for Media) 
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